
Masculine pronouns such as he, him, h i s , e t c . are used s o l e l y f o r ease i n reading. 
These terms are used t o r e f e r t o a l l and are not intended to r e f l e c t gender. 

ORDINANCE NO. Ik 

AN ORDINANCE ESTABLISHING THE OFFICE OF BOROUGH 
MANAGER IN THE BOROUGH OF INDIAN LAKE, PROVIDING 
THE MANNER OF FILLING SAID OFFICE, THE AMOUNT OF 
BOND, METHOD OF COMPENSATING SUCH OFFICER, AND 
THE POWERS AND DUTIES OF THE OFFICE 

The Borough of Indian Lake, Somerset County, Pennsylvania, hereby 

ordains as f o l l o w s : 

S e c t i o n 1. The o f f i c e of Borough Manager i s hereby created by the 

Borough of Indian Lake, subject to the r i g h t of the Borough, by ordinance, 

at any time to a b o l i s h such o f f i c e . 

S e c t i o n 2. As soon as p r a c t i c a b l e a f t e r the enactment of t h i s 

ordinance, the Borough C o u n c i l s h a l l e l e c t , by a ma j o r i t y vote of a l l i t s 

members, one person to f i l l the o f f i c e of Borough Manager, who s h a l l serve 

u n t i l the f i r s t Monday of January of the even-numbered years succeeding h i s 

appointment, and u n t i l h i s successor i s e l e c t e d and q u a l i f i e s . The s a i d 

o f f i c e s h a l l be f i l l e d b i e n n i a l l y t h e r e a f t e r . In the case of a vacancy, the 

Cou n c i l s h a l l f i l l s a i d o f f i c e by m a j o r i t y vote of a l l i t s members. The 

Borough Manager s h a l l , however, be subject to removal at any time by a 

maj o r i t y vote of a l l the members of the C o u n c i l . 

(V^, D*&L^y Section 3. The Borough Manager s h a l l be chosen s o l e l y on the b a s i s 

of h i s executive and a d m i n i s t r a t i v e a b i l i t i e s , with s p e c i a l reference to any 

experience i n or h i s knowledge of accepted p r a c t i c e s i n respect to the du t i e s 

of the o f f i c e as o u t l i n e d h e r e i n . The Borough Manager need not be a r e s i d e n t 

of the Borough or of the State of Pennsylvania at the time of h i s appointment, 

but as soon as p o s s i b l e t h e r e a f t e r he s h a l l become, and during h i s tenure as 

Borough Manager s h a l l remain, a r e s i d e n t of the Borough. 



S e c t i o n k. Before e n t e r i n g upon h i s d u t i e s , the Borough Manager 

s h a l l give a bond to the Borough, v/ith a bonding company as surety, i n the sum 

of F i v e Thousand D o l l a r s (15,000.00), conditioned f o r the f a i t h f u l performance 

of h i s d u t i e s , premium f o r the s a i d bond to be paid f o r by the Borough of 

Indian Lake. The bond of the Borough Manager may be included i n , and the 

Borough Manager may be bonded under and covered by a blanket bond i n force or 

he r e a f t e r placed i n force f o r a l l Borough employees i n the a f o r e s a i d amount of 

Five Thousand D o l l a r s ($5,000.00). 

S e c t i o n 5« The Borough Manager s h a l l r e c e i v e f o r h i s s e r v i c e s as 

Borough Manager such compensation as s h a l l be f i x e d by Borough Co u n c i l from 

time to time. 

S e c t i o n 6. The Borough Manager s h a l l be the c h i e f a d m i n i s t r a t i v e 

o f f i c e r of the Borough, and he s h a l l be r e s p o n s i b l e to the C o u n c i l as a whole 

f o r the proper and e f f i c i e n t a d m i n i s t r a t i o n of the a f f a i r s of the Borough. 

His powers and d u t i e s s h a l l r e l a t e to the general management of a l l Borough 

business not e x p r e s s l y , by s t a t u t e or ordinance, imposed or conferred upon 

other Borough o f f i c e r s . The Mayor i s hereby authorized to delegate to the 

Borough Manager, subject to r e c a l l by w r i t t e n n o t i f i c a t i o n at any time, any 

of h i s n o n - l e g i s l a t i v e and n o n - j u d i c i a l powers and d u t i e s . 

Section 7« Subject to r e c a l l by ordinance, the powers and du t i e s 

of the Borough Manager s h a l l i n c l u d e the f o l l o w i n g : 

(a) He s h a l l ̂ supervise and be re s p o n s i b l e f o r the_activitie.S' 

of a l l municipal departments, except such departments the super

v i s i o n of which s h a l l not have been delegated to the Borough Manager 

by the Mayor or by C o u n c i l , as the case may be. 

(b) He s h a l l h i r e and, when he s h a l l deem i t necessary f o r 

the good of the s e r v i c e , s h a l l suspend or discharge a l l employees 
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under h i s s u p e r v i s i o n , PROVIDED: that persons covered by the c i v i l 

s e r v i c e p r o v i s i o n s of the Borough Code s h a l l be h i r e d , suspended 

or discharged i n accordance v/ith such p r o v i s i o n s . PROVIDED FURTHER 

that the Borough Manager s h a l l r e p o r t , at the next r e g u l a r meeting 

t h e r e a f t e r of C o u n c i l , any a c t i o n taken by a u t h o r i t y of t h i s sub

s e c t i o n . 

(c) He s h a l l prepare and submit to C o u n c i l before the clos e 

of the f i s c a l year, or on such a l t e r n a t e date as Cou n c i l s h a l l 

determine, a budget f o r the next f i s c a l year and an explanatory 

budget message. In preparing the budget the Borough Manager, or 

an o f f i c e r designated by him, s h a l l obtain from the head of each 

department, agency, board, or o f f i c e r , estimates of revenues and 

expenditures and other supporting data as he requests. The Borough 

Manager s h a l l review such estimates and may r e v i s e them before 

subm i t t i n g the budget to the C o u n c i l . 

(d) He s h a l l be responsible f o r the a d m i n i s t r a t i o n of the 

budget a f t e r i t s adoption by the C o u n c i l . 

(e) He s h a l l , under the d i r e c t i o n of the Mayor, execute and 

enforce the laws of the Commonwealth, and ordinances, r e s o l u t i o n s 

and by-laws of the Borough. 

( f ) He s h a l l h o l d the o f f i c e s of Borough Engineer, B u i l d i n g 

Inspector, S t r e e t Commissioner and Zoning O f f i c e r , and s h a l l perform 

a l l the d u t i e s of a l l such o f f i c e r s , i n a d d i t i o n to the s p e c i f i c 

d u t i e s assigned to the Borough Manager by t h i s ordinance. 

(g) He s h a l l attend a l l meetings of the Borough C o u n c i l and 

of i t s committees, with the r i g h t to take part i n the d i s c u s s i o n , 

and he s h a l l r e c e i v e n o t i c e of a l l s p e c i a l meetings of C o u n c i l 

and of i t s committees. 
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(h) He s h a l l prepare the agenda f o r each meeting of C o u n c i l 

and supply f a c t s p e r t i n e n t t h e r e t o . 

( i ) He s h a l l keep the Co u n c i l informed as to the conduct of 

Borough a f f a i r s ; submit p e r i o d i c r e p o r t s on the c o n d i t i o n of the 

Borough finances and such other r e p o r t s as the C o u n c i l s h a l l request; 

and s h a l l make such recommendations to the C o u n c i l as he deems 

necessary. 

( j ) He s h a l l submit to C o u n c i l , as soon as p o s s i b l e a f t e r the 

close of the f i s c a l year, a complete re p o r t on the f i n a n c i a l and 

a d m i n i s t r a t i v e a c t i v i t i e s of the Borough f o r the preceding year. 

(k) He s h a l l see that the p r o v i s i o n s of a l l f r a n c h i s e s , l e a s e s , 

permits, and p r i v i l e g e s granted by the Borough are observed. 

( l ) He may employ, by and with the approval of C o u n c i l , 

experts and consultants to perform work and to advise i n connection 

w i t h any of the fu n c t i o n s of the Borough. 

(m) He s h a l l attend to the l e t t i n g of c o n t r a c t s i n due form 

of law, and he s h a l l supervise the performance and f a i t h f u l execu

t i o n of the same, except i n s o f a r as such d u t i e s are expressly 

imposed upon some other Borough O f f i c e r by s t a t u t e . 

(n) He s h a l l see that a l l money owed the Borough i s promptly 

paid and that proper proceedings are taken f o r the s e c u r i t y and 

c o l l e c t i o n of a l l the Borough's c l a i m s . 

(o) He s h a l l be the Purchasing O f f i c e r of the Borough and he 

s h a l l purchase, i n accordance with the p r o v i s i o n s of the Borough 

Code, a l l s u p p l i e s and equipment f o r the various agencies, boards, 

departments and other o f f i c e s of the Borough. He s h a l l keep an 

account of a l l purchases and s h a l l , from time to time or when d i r e c t e d 
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by C o u n c i l , make a f u l l w r i t t e n report t h e r e o f . He s h a l l a l s o 

issue r u l e s and r e g u l a t i o n s - subject to the approval of C o u n c i l -

governing the r e q u i s i t i o n and purchasing of a l l municipal s u p p l i e s 

and equipment. 

(p) He s h a l l cooperate w i t h the Borough C o u n c i l at a l l times 

and i n a l l matters that the best i n t e r e s t s of the Borough and of 

the general p u b l i c may be maintained. 

(q) A l l complaints regarding s e r v i c e s or personnel of the 

Borough s h a l l be r e f e r r e d to the o f f i c e of the Borough Manager. 

He, or an o f f i c e r designated by him, s h a l l i n v e s t i g a t e and dispose 

of such oomplaints, and the Borough Manager s h a l l r e p o r t thereon 

to C o u n c i l . 

Section 8. In case of i l l n e s s or absence of the Borough Manager 

from the Borough, he s h a l l delegate one q u a l i f i e d person who s h a l l perform the 

d u t i e s of the Borough Manager during h i s absence or d i s a b i l i t y . The person 

so designated s h a l l not perform such d u t i e s f o r a period longer than two weeks 

without the approval of the C o u n c i l . 

S e c t i o n 9» The p r o v i s i o n s of t h i s ordinance are severable, and i f 

any s e c t i o n , clause, sentence or part or p r o v i s i o n thereof s h a l l be h e l d 

i l l e g a l , i n v a l i d or u n c o n s t i t u t i o n a l , the d e c i s i o n of the court s h a l l not 

a f f e c t or impair any of the remaining s e c t i o n s , clauses, sentences, parts or 

p r o v i s i o n s of t h i s ordinance. I t i s hereby declared to be the i n t e n t of the 

Borough Co u n c i l that t h i s ordinance would have been adopted i f such 

i l l e g a l or i n v a l i d or u n c o n s t i t u t i o n a l s e c t i o n , c lause, sentence, part or 

p r o v i s i o n had not been in c l u d e d h e r e i n . 

S e c t i o n 10. A l l ordinances and parts of ordinances i n c o n s i s t e n t 

herewith are hereby repealed. 
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ADOPTED by Borough C o u n c i l t h i s l6th day of January, 1970. 

ATTEST: BOROUGH OF INDIAN LAKE 

/ s / L u c i l l e P. Garman BY / s / Edward A. Specht 
Borough Secretary President of C o u n c i l 

APPROVED t h i s l6th day of January, 1970. 

/ s / Theron H. Wider 
Mayor 

I hereby c e r t i f y that the foregoing Ordinance i s Ordinance No. Ik 

approved January 16, 1970, duly a d v e r t i s e d and t r a n s c r i b e d . 

^M..,/y/ie..^ 
/sf i L u c i l l e P. Garman 
Secretary 

- 6 -


